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Apccstion Date | Division of Public Health . Application Number
‘yital Records Section Room 217-H
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Application Atlanta, Ga. 30334 AHE 5 5 1%%2 o
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3. Actior. Resuersted : . |
& [ Establish Remention Schedule; record wm continus 1o scaurnulate, | S- 7T T0E T sy ;;; pTats et atn py
b. O Duposs of present accumutation; no further sccumulation anticipsted. Tt oo ' T
e Famend Application No. __14=407 - . Chack One: O Crengs; 13 Supercade; D Vood
4. Das of Series - [ B. Records Saries Titla ffollowed by title umd in office; if different) T LT T T T
Earlant Latest
1919  .icontinuing | Divorce or Annulment Files | e
6 Division and Offca Function T Whatis the  funceion of the Division and the Office in which this record series is created? -
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GEORGIA DEPARTMENT OF HUMAN RESOLAIIS
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For instructions on completing ‘this form tontact DHR Records Mans: enent Unit, 47 Tnmry Avenue Atlanta Georgia
30334. Phone - {404) 6564976 GiST: 221-4983 ,
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The Division of Public Health, through the leadership of the Director, is responsible for the
administration, direction, and coordination of the public health programs throughout Georgia.

operations; the improvement of the physical and dental health of adults and children; the
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--diagnosis -and control of diseases; .thg monitoring of gupplies of drinking water; and the -
daily State-wide program of registration, statisgical coding, éertification, preservation ‘of
-eértificates for births, marriages, divorces gnnulments of marriages, an‘a deaths thnt occur

each year in the State. bornmmneate
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.The ‘Vital Records Section has the responsibility. to provide services for the registration
statistical coding, certification, and preservation of records bf birt‘n death ‘fetal death,
martiage, divorce, apnulments of marriage, adoptiohs and ‘legitimatfon ‘of ‘births Which o€cur

| _each_year within the State., '
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' 7. 7. Records Series Do-a.rlption This fils contains the following dowm*ts {m.:fudc form P — md m!ex :fany} Auach sampies af the tile!
Documents retating 1o:  divorces and ennulmenta'_granted i_n.Georgia e ' .
at & : . . - . Fat . s - '
inciuaz are. Form 3907 (Report of Divorce or Annulment Grented) which gives names and 7
h other information concerning indtviduals involwved. .

The file is srranged :  alphabetically by county each month, and indexed alphabetically
by name of husband, crosa- referenced by name of the wife. Each
year an alphabetical index is output on microfiche,
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This is accomplished by the establishment of health standards for business, housing and field| :
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g i a. iuthis the oHicaal copy o tha sares? R S T -‘;: {
X I } if not, whers is it? _ o s 4 — ‘
" 71 b. Does the serias conuain con idantial informatien reaunt by 42 1uriTy ~andling? If yes, Cte lsa of gL iEmion. * "
X | _Ga. Code Annotated, Part 2, Section 2, Title 31, Chapter 10, #31-10-25 |
X I c. lnthisavital record? Ga, Code Ann.lAPart 2, Section 2, Title 31, Chapter 10, ‘#31 -10- 1_117)
X d. Does this series have hintorical orlo:!t}in s ch :_u_o_?__ - o ) 7
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. wrunomormdommnu in the fils make it nece=2 wtob.epﬂmeemm fil for s long per -cnd could thess documants

X | be scheduled woaramly? oo . _ o

X £. Is the information containsd in ﬁm saries &ver puEﬁﬂ::hed? If f yes, rttach tspv _ R —‘1
g. Is the information tontined in this seriss ever analyzad and/or recorcad in a mmrr.anzed report? PO
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h. Is there 8 Supiicstion of thig series in yout uffum orin mothar otfice or ogancy?

BERREE
X_quﬂ;L if ym, whars? Copies sent to Local Custodians of Vital Records in each coungy

X L. 1s this series for # major portion of it) e r‘E"mlrlv rmcrommd?h o o R
_LK,P__ j.  Oost the record s2*ias result in o n 8 Computer primtout? . o L ]
'IT Rewm=nticn Rsquirzments The following requirss the ories to be kept: o
Ga. Code Ann., Title 31, Chapter 10, #31-10-25 _
a. Stawe Law p_g_mnent yaart. d. Audit period - __._.yaan,
b. Surtute of limimtion S , |, . 8. Adminizrstive neod - — - Y8BT

c. Fedara! law _— year ) f. Fedaral retsntion insTuctions S — Ye.::x.

Attach copy or sxzerpt of laws or reguistions. Explein adminifirative need.
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mo-m:m lnmucuons Thu agancy recommends :j-.a: tha file saries be cut off ar :he s-:d of ezch:
XA calendar Ysa.r O Fiszal Yaar; DOther e : than,
(Certificate) -Cut off file at the end of each calendar year; "hold 1n current fllen area ] year.;
then retire to State Archives for permanent retention,
Maintenance instructions- Microfilm certificate file in duplicate each month, producing
two original rolls,

(Monthly Microfilm File)-(l) Send one original to the National Center for Health Statistics,

Dept, Health and Human Services. (Note: If this microfilm {s returned destroy.) (2) Keep

one original in Vital Records Office until obsolete, superceeded, or no longer needed for
-- reference, then destroy.
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»
or authorized reproductions shall be surrendered to the departwent when so
ordered.

i

+31-10-25. (a) To protéct the integrity of vital records, to ensure
their proper use, and to ensure the efficient and proper adninistration of

‘the system of vital records, it shall be umnlawtul for any person to permit

inspection of, or to disclose information contained in vital records or to
copy or issue a copy of all or part of any such record except as guthorized
by this chapter and by regulation or by order of a court of campetent juris-
diction. Regulations adopted under this Code section shall provide for
adequate standards of security and confidentiality of vital records. The
provisions of this subsection shall not apply to court records or indexes
of merriage licenses, divorces, and armulments of marriages filed as pro-
vided by law. ' | :

(b) The departrent shall authorize by regulaticn the disclosure of
inforretion contained in vital records for research purposes.

(c) Appeals from decisions of custodizms of vital records, as des-
ignated under authority of Code Section 31-10-6, who refuse to disclose
information or to permit inspection or copying of records as prescribed by
this Code section and regulations issued uider this Code section shall be
made to' the state registrar whose decisions shall be binding upon such cus-
todians.

(d) Information in vital recordsv indicating that a birth occurred
out of wedlock shall not be disclosed except as provided by regulation or
upon the order of a cowrt of competent jurisdictien.

(e) When 100 years have elapsed after the date of birth or 75 years
have elapsed after the date of death or application for merriage, or divorce,
dissolution of marriage, or armulment, the records of these events in the
custody of the state registrar shall be transferred to the State Archives
and such information shall be made available in accordance with regulations

~ which shall provide for the continued safekeeping of the records.

(£) Official copies of records of deaths, applications for marriages

 and marriage certificates, divorces, dissolutions of marriages, and armul-

ment§ located in the conties shall remain accessible to the public,

31-10-26. (a) In accordance with Code Section 31-10-25 of this
chapter and the regulations adopted pursuant thereto: :

(1) The state registrar or local custodian of vital records
appointed by the state registrar to issue certified copies upon
receipt of a written application shall issue a certified copy of a
vital record in that registrar's or custodian’s custody or abstract
thereof to any applicant having a direct amd tangible interest in
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GEORGIA DEPARTMENT OF HUMAN RESOURCES
Department of Physical Health
1

Description

DIVORCE OR ANNULMENT FILES -
Documents relating to divorces
and annulments granted in Georgia.
Included is form 0AS (5)-7 (Report
of Divorce or Annulment Granted)
 which gives names and other infor-
mation concerning individuals
involved., The file is arranged
alphabetically by county each
month, and indexed alphabetically

~ by name of husband, cross-referenced

by name of the w1fe. Bzch year
an alphabetical index is prlnted
— by -the computer:—*

1

Disposition

Certificate file - (Cut off

~file at end of each calendar

year; then hold 1in current

files area 5 years; then

. retire to State Archives for
- permanent retention,

Microfilm certificate f11e
in duplicate each month,
Microfilm certificate file
" In duplicate {(for preceding
calendar year) each July
following cut off,
Monthly microfilm file - (1) send

bn

~"=one copy to National Center for

- ‘Health Statistics, Department eof
. Health, Education, and Welfare,
(2) hold second copy in Vital
- Records Office and destroy when
annual microfilming is completed.
Annual microfilm file - (1) retire
one copy to Archives for permanent
retention, (2) keep one copy in
Vital Records Office; destroy
when obsolete,-superseded, or no
longer needed for reference.
Jndex - destroy menthly printout
when updated copy received;.
retain anmnual index for permanent
use,
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CFORGIA DEPARTMENT OF HUMAN RESQURCES
Department of Physical Yealth

’ x".?pl. 7 !
No. Description . Disposition
DIVORCE QR ANNUIMENT FILES - ~Certificate file - Cut off
Docurants relating to divorces file at end of each calendar
and annulments granted in Georgia. "year; then hold in current
Included is form OAS (5)~7 (Report files area 5 years; then
' of Divorce or Annulment Granted) retire to State Archives for
which gives names and other infor- permanent retention,
nation concerning individuals Microfilm certificate file
involved. The file is arranged . in duplicate each month,
. ) alphabatically by county each i Microfilm certificate file
rYL# ‘\%C3’7 ponth, and indexed alphabetically | in duplicate (for precading
by nzme of husband, cross-referenced. calendar year) each July
by name of the wife, Each year | following cut off.
) an alphabeticzl index is printed 1 . . ..
TA A S by the cowputer, ! Yonthly microfilm file

- {1y send one copy to National
—L A~ s Center for Health Statistics,
‘ V’i:S I Departrent of Health Educatiom,
and Welfare. (Note: In the
avont this micvofilm is vetnrned,
dasiroy). (2) Hold second copy
in Vital Records Unit, destroy
whnaa amaual microfilming is
. o coupleted.

Annual microfilm file - (1) retire:
ona copy to Archives for permanent
retention, (2) keep one copy in
Vital Records Office; destroy’
when obsolete, superseded, or no
_ longer needed for reference,
, ) Index - destroy monthly printout
_ when updated copy received; - :
- : ~ retain annual index for permanent
use,




